VNITRNI PREDPIS O OCHRANE
OZNAMOVATELU

HP Inc Czech Republic s.r.o., se sidlem
Za Brumlovkou 1559/5, Michle, 140 o0
Praha 4, Ceska republika, ICO 03208427,
zapsana vobchodnim rejstfiku vedeném
Méstskym soudem v Praze pod sp. zn.
C 228783 (,Spoleénost”),

timto vsouladu s § 305 zakona
¢.262/2006 Sb., zakonik prace, ve znéni
pozdéjsich predpisti vydava tento vnitini
predpis (,Predpis®) upravujici postupy
podavani, ptijimani a posuzovani oznameni,
jakoz i podminky poskytovani ochrany
oznamovatelim ve  smyslu  zakona
¢.171/2023 Sb., o ochrané oznamovateli
(,Zakon o ochrané oznamovatela®).

1. UVODNI USTANOVENT
1.1 Tento Ptredpis se vztahuje pouze na
neanonymni oznameni, ktera spadaji
do plisobnosti Zakona o ochrané
oznamovateli (jak je uvedeno nize)
akterd jsou podavana vyluéné
v souvislosti s ¢innosti Spole¢nosti.
1.2 Tento Predpis dopliuje globalni
predpis Integrity at HP. Oznameni,
ktera nespadaji do plsobnosti
Zakona o ochrané oznamovateld,
véetné  anonymnich  oznameni,
mohou byt udinéna zpisoby
uvedenymi v Integrity at HP.

2. KDO MUZE BYT

OZNAMOVATELEM

Podle Zéakona ) ochrané
oznamovateli mize byt
oznamovatelem kazda osoba, ktera,
byt zprostfedkované, vykonavala
nebo vykonava praci nebo jinou
obdobnou ¢innost pro Spolecnost,
nebo ktera byla nebo je v kontaktu se
Spolec¢nosti v souvislosti s:

2.1

e vykonem prace nebo

obdobné ¢innosti;

jiné

INTERNAL WHISTLEBLOWING
POLICY

HP Inc Czech Republic s.r.o., with its
registered office at Za Brumlovkou 1559/5,
Michle, 140 oo Prague 4, Czech Republic,
Corporate  Identification No. (ICO):
03208427, registered in the Commercial
Register maintained by the Municipal Court
in Prague under file No. C 228783 (the
“Company”),

In accordance with Section 305 of Act
No. 262/2006 Coll., the Labour Code, as
amended, hereby issues this internal policy
(the “Policy”) regulating the procedures for
submitting, receiving and assessing reports,
as well as the conditions for providing
protection to reporters within the meaning
of Act No. 171/2023 Coll.,, the
Whistleblowing Act (the “Whistleblowing
Act”).

1. INTRODUCTORY PROVISIONS
1.1 This Policy applies only to non-
anonymous reports that fall within
the scope of the Whistleblowing Act
(as defined below) and that are made
solely in connection with the
activities of the Company

1.2 This Policy supplements the global
Integrity at HP Policy. Reports that
do not fall within the scope of the
Whistleblowing  Act, including
anonymous reports, may be made
through the means outlined in the
Integrity at HP Policy.

2. WHO CAN BE A REPORTER

2.1 Under the Whistleblowing Act,
areporter can be any person who,
even indirectly, has performed or is
performing work or another similar
activity for the Company, or who has
been or is in contact with the

Company in connection with:

e the performance of work or
another similar activity;



2.2

3.1

e dobrovolnickou ¢innosti; nebo

e odbornou praxi ¢i stazi.

Spole¢nost timto vylucuje moznost
prijimani oznameni podanych jinymi
osobami, nez oznamovateli
vyjmenovanymi v ¢l. 2.1 tohoto
Ptedpisu skrze Vnitini oznamovaci
systém (vizte ¢l. 4.2 Predpisu).
Ostatni opravnéné osoby podle
Zakona o ochrané oznamovatel
mohou k podani svych oznameni
vyuzit Externi oznamovaci systém
(vizte cl. 4.3 Piedpisu).

CO MUZE BYT PREDMETEM
OZNAMEN({

Oznameni lze podat v pripadé
mozného protipravniho jednani,
které:

e  ma znaky trestného ¢inu;

e ma znaky prestupku, za ktery
zakon stanovi sazbu pokuty, jejiz
horni hranice je alespon
100 000 K¢;

e porusuje Zakon o ochrané
oznamovatelii; nebo

e porusuje jiny pravni predpis
nebo predpis Evropské unie

v oblasti:

o financ¢nich sluzeb,
povinného auditu a jinych
ovérovacich sluzeb,
finan¢nich produkti

a finanénich trhi;

o dané z pfijmi pravnickych
osob;
o predchazeni legalizaci

vynosii z trestné d¢innosti
a financovani terorismu;

o ochrany spotiebitele;

2.2

3.1

e volunteering activities; or

e professional
internship

practice or

The Company hereby excludes the
possibility of accepting reports
submitted by persons other than
those listed in Article 2.1 of this
Policy  through the Internal
Reporting System (see Article 4.2 of
the Policy). Other persons authorised
under the Whistleblowing Act may
use the External Reporting System
(see Article 4.3 of the Policy) to
submit their reports.

WHAT CAN BE REPORTED

A report may be made in the event of
a possible breach that:

e  have the elements of a criminal
offence;

e have the characteristics of an
administrative offence for which
the law provides for a fine, the
upper limit of which is at least
CZK 100,000;

e violate the Whistleblowing Act;
or

¢ infringe another legal regulation
or regulation of the EU in the
field of:

o financial services, statutory
audit and other assurance
services, financial products
and markets;

o corporate tax law;

o prevention of money
laundering and terrorist
financing;

o consumer protection;



4.1

o souladu s pozadavky na

vyrobky  véetné  jejich
bezpecnosti;
o bezpecnosti dopravy,

pfepravy a provozu na
pozemnich komunikacich;

o ochrany Zivotniho
prostiedi;
o bezpecnosti potravin

akrmiv a ochrany zvitat
a jejich zdravi;

o radiacni ochrany a jaderné
bezpecnosti;

o hospodarské soutéze,
vetejnych drazeb a zadavani
verejnych zakazek;

o ochrany vnitinitho poradku
a bezpecnosti, Zivota
a zdravi;

o ochrany osobnich 1dajg,
soukromi a bezpecnosti siti
elektronickych komunikaci
a informacnich systému;

o ochrany finan¢nich zajmt
Evropské unie ve smyslu ¢l
325 Smlouvy o fungovani
Evropské unie; nebo

o fungovani wvnitiniho trhu

véetné ochrany
hospodarské soutéze
astatni  podpory podle

prava Evropské unie, tj. ve
smyslu ¢l. 26 odst. 1 a 2
Smlouvy o  fungovani
Evropské Unie.

JAK LZE OZNAMENI PODAT

Opravnény oznamovatel miize podat
oznameni bud interné
prostirednictvim vnittniho
oznamovaciho systému Spolec¢nosti
(,Vnitrni oznamovaci systém®),
nebo se miZe rozhodnout podat
hlaseni Ministerstvu spravedlnosti

4.1

o compliance with product

requirements including
product safety;

o transportation and road
traffic safety;

o protection of the
environment;

o on food and feed safety, the
protection of animal health
and welfare;

o radiation protection and
nuclear safety;

o competition, public
auctions and  public
procurement;

o protection of internal order

and security, protection of
life and health;

o protection of personal data,
privacy and safety in the
electronic communications
and information systems
sector;

o protection of the financial
interests of the European
Union as referred to in
Article 325 TFEU; or

o functioning of the internal
market, including the
protection of competition
and public procurement
according to the law of the

European Union, as
referred to in Article
26(1)(2) TFEU.

HOW CAN A REPORT BE
SUBMITTED

The eligible reporter can make
a report either internally through the
Company’s internal reporting system
(“Internal Reporting System”)
or may alternatively decide to submit
the report to the Ministry of Justice
of the Czech Republic through the



4.2

4.2.1

4.2.2

4.2.3

4.2.4

4.2.5

CR prostirednictvim jejich externiho
oznamovactho systému (,Externi
oznamovaci systém®).

Vnitini oznamovaci systém
V rameci Vnitfniho oznamovaciho

systtmu lze oznameni podat tzv.
povéfenym osobam, kterymi jsou:

Jana Berankova, a Stanislava
Hamrlova (spoleéné ,Prislusné

osoby“, kazda z nich také jako

L,PFislusna osoba“). Kontaktni
tdaje  Prislusnych osob  jsou
nasledujici - e-mail:

whistleblowingCZ@hp.com a jejich
kontaktni tdaje na platformé MS
Teams.

Oznameni lze podavat pisemné e-
mailem na vySe uvedenou emailovou
adresu nebo Gstné prostiednictvim
telefonatu jedné z Ptislusnych osob
pres platformu MS Teams. Déle je Ize
podat prostfednictvim osobniho
setkani s Prislu§nou osobou, a to na
zadost oznamovatele do ¢trnécti (14)
dnt od podani této zZadosti.

Piislusna  osoba  oznamovateli
potvrdi prijeti oznameni do sedmi
(7) dnG od jeho podani, pokud
oznamovatel vyslovné neprojevil viili
nebyt informovan, nebo pokud
v disledku potvrzeni hrozi odhaleni
jeho totoznosti.

Pokud Prislusna osoba zjisti, ze
ozndmeni nespadd do plisobnosti
Zakona o ochrané oznamovateld,
oznamovatele o tom bez zbyte¢ného
odkladu pisemné informuje a pouci
ho, aby podal ozndmeni postupem
popsanym v ¢l 1.2 Predpisu.
Vezméte prosim na védomi, ze

ozndmeni muze byt ipfesto
prosetieno podle obecnych
podminek Predpisu.

Ptislusna osoba je povinna posoudit
divodnost oznadmeni a pisemné
vyrozumeét oznamovatele
ovysledcich posouzeni do tficeti
(30) dnii ode dne ptijeti oznameni.
Lhiitu pro posouzeni oznameni lze

4.2

4.2.1

4.2.2

4.2.3

4.2.4

4.2.5

external reporting system
(“External Reporting System”).

Internal Reporting System

Under the Internal Reporting
System, reports can be made to the
competent persons,

(collectively, the “Competent
Persons”, each of whom is also
referred to as a “Competent
Person”). The contact details of the
Competent Persons are as follows —
email:

and their MS Teams contact details.

Reports can be filed in writing by
email to the email address above or
orally by MS Teams calls to either
Competent Person. Furthermore,
they can be filed in person, at
aphysical meeting with the
Competent Person, at the reporter’s
request within fourteen (14) days of
the submission of the request.

Once the report is filed, the
Competent Person will acknowledge
the receipt of the report within seven
(7) days unless the filing employee
explicitly asked the Competent
Person not to be informed or if there
is a risk of revealing their identity
due to the confirmation.

If the Competent Person finds that
the report does not fall within the
scope of the Whistleblowing Act,
they will inform the reporter without
undue delay in writing and instruct
them to submit a report in
accordance with the procedure
described in Article 1.2 of the Policy.
Please note that the report can still be
investigated under the general terms
of the Whistleblowing Policy.

Within thirty (30) days of receipt of
the report, the Competent Person
will assess the report as either
justified or unjustified and will
inform the reporter in writing of the
results of the assessment. The period



4.2.7

4.2.8

4.2.9

4-3

4.3.1

prodlouzit az o tficet (30) dnt, a to
nejvyse dvakrat.

Pokud tak vyzaduji okolnosti daného
pfipadu, mize Pfislusn4d osoba
pozadat centralni funkce (piredevsim
z vySetifovaciho oddéleni)
o posouzeni uréitych aspekt daného
oznameni, zejména v pripadech, kde
je vyZzadovana odborna kvalifikace,
kterou tyto centrdlni funkce
poskytuji. TotoZnost oznamovatele
véak mize sdélit jen sjeho
pisemnym souhlasem.

Pokud Prislusni osoba shleda, Ze
vzhledem k jejimu poméru vici
oznamovateli nebo k informacim

uvedenym v ozndmeni lze
pochybovat o jeji nestrannosti,
bezodkladné  pfedd  oznameni

kvyrizeni druhé Prislusné osobé.
Neni-li toto mozné, pouci Prislusna
osoba oznamovatele o moznosti
oznameni podat skrz Externi
informacni systém nebo v souladu
s postupem popsanym v ¢l. 1.2.

Je-li oznameni vyhodnoceno jako
nedivodné, Prislu$ni osoba o tom

neprodlené pisemné informuje
oznamovatele a poué¢i ho o jeho
pravu podat oznameni
prostfednictvim Externiho

oznamovaciho systému.

Je-li oznameni vyhodnoceno jako
divodné, Prislusnia osoba navrhne
opatieni k predejiti nebo néapravé
protipravniho stavu. Spole¢nost poté
pfijme opatieni navrzena Ptislusnou
osobou, pripadné jina vhodna
opatfeni k néapravé protipravniho
stavu a neprodlené o tom informuje
Piislusnou osobu. Prislusna osoba
pak bez zbyte¢ného odkladu pisemné
informuje oznamovatele o prijatych
opattenich.

Externi oznamovaci systém

Ministerstvo spravedlnosti  je
prislusnym organem, ktery vede

4.2.6

4.2.7

4.2.8

4.2.9

4.3

4.3.1

for assessing the reports may only be
extended by up to thirty (30) days,
but no more than twice.

Where the circumstances of the case
so require, the Competent Person
may ask central functions
(particularly from the Investigations
Team) to review certain aspects of
the report, particularly where the
expertise provided by those central
functions is required. However, the
identity of the reporter may only be
disclosed with the written consent of
the reporter.

If the Competent Person finds that
their impartiality may be questioned
because of their relationship to the
reporter or the information
contained in the report, they shall
promptly forward the report to the
other Competent Person for
processing. If this is not possible, the
Competent Person shall advise the
reporter of the possibility to submit
the report through the External
Reporting System or in accordance
with the procedure described in
Article 1.2.

If the report is found to be
unjustified, the Competent Person
will promptly notify the reporter in
writing and advise them of their right
to file a report through the External
Reporting System.

If the Competent Person finds the
report justified, they will propose
measures to prevent or remedy the
unlawful state. The Company will
then take the measures proposed by
the Competent Person, or other
appropriate measures, to remedy the
unlawful state and immediately
inform the Competent Person. The
Competent Person will then inform
the reporter of the measures taken
without undue delay in writing.

External Reporting System

The Czech Ministry of Justice is the
competent authority maintaining the



5.1

5.2

5-3

Externi oznamovaci systém a piijima
a posuzuje oznameni. Oznameni lze
Ministerstvu spravedlnosti podavat:

e prostrednictvim zabezpeceného
online formulafe (dostupného
pod timto odkazem), nebo

¢  kontaktovanim Ministerstva
spravedlnosti prostiednictvim
e-mailové adresy

oznamovatel@msp.justice.cz

nebo telefonicky na ¢isle +420
221 997 840.

DALSI PRAVA
OZNAMOVATELE

Podle Zakona o ochrané
oznamovateli  je  oznamovatel
chranén pfed tzv. odvetnymi

opatrenimi. Témi se rozumi jednani
nebo opomenuti v souvislosti s praci
¢i obdobnou ¢innosti oznamovatele,
které bylo vyvolano ucinénim
oznameni a které oznamovateli mize
zpusobit ijmu. Odvetnym opatienim
miZe byt za splnéni vyse uvedenych
podminek  napfiklad rozvazani
pracovniho poméru, snizeni mzdy,
odvolani z mista vedouciho
zaméstnance, pieloZeni ¢i pirevedeni
na jinou praci nebo neumoznéni
odborného rozvoje.

Pokud je i pres vySe uvedené
oznamovatel vystaven jakémukoliv
odvetnému opatieni, kterym mu je
zplisobena nemajetkovad jma, ma
pravo pozadovat nahradu skody.

Ochrany proti odvetnym opatfenim
se neni mozné vzdat. Ochrana vsak
nenalezi oznamovateli, ktery
amyslné poda nepravdivé oznameni.

KDE ZISKAT DALSI

INFORMACE

Mate-li jakékoli dotazy k tomuto
dodatku, k Zasadam a/nebo k tomu,
jak podat oznameni, obratte se
prosim na: Piislusné osoby.

5.

5.1

5.2

53

External Reporting System,
receiving and assessing the reports.
Reports can be filed with the
Ministry of Justice:

e through a secured online form
(available under this link), or

e by contacting the Ministry of
Justice via email address

oznamovatel@msp.justice.cz or
by phone at +420 221 997 840.

ADDITIONAL REPORTER’S
RIGHTS

Under the Whistleblowing Act, a
reporter is  protected  from
retaliation. Retaliations are defined
as acts or omissions in connection
with the reporter’s work or similar
activity that are triggered by the
filing of a report and that may cause
harm to the reporter. Retaliation
may include, for example,
termination of employment,
reduction in pay, removal from a
managerial position, transfer or
reassignment to another job or
failure to allow professional
development, subject to the
conditions set out above.

If, despite the foregoing, a reporter is
subject to any retaliation that results
in non-monetary damage, they are
entitled to claim compensation.

The protection against retaliation
cannot be validly waived. However, if
a reporter submits a deliberately
false report, they will not be entitled
to any protection.

HOW TO OBTAIN FURTHER
INFORMATION

If you have any questions about this
Addendum or the Whistleblowing
Policy and/or how to file a report,



7.1

7.2

8.2

ZPRACOVANT{ OSOBNICH
UDAJU

Osobni 1Gdaje se ve vztahu
k oznameni zpracovavaji v souladu
sufinnymi  pravnimi  predpisy
a Obecnym natizenim o ochrané
osobnich tdajti (GDPR).

Vice informaci o tom, jak Spole¢nost
zpracovava osobni tidaje, naleznete
v dokumentu HP Global Employee
Privacy Policy & Notice (dostupném
pod timto odkazem).

ZAVERECNA USTANOVENI

Tento Piedpis je vyhotoven v ¢eském
a anglickém jazyce. V pripadé
jakychkoliv rozpori je rozhodujici
Ceska verze.

Tento Piedpis nabyva tc¢innosti dne
3. ¢ervna 2024 a je vydan na dobu
neurcitou.

7.1

7.2

8.2

please contact: the

Persons.

Competent

PROCESSING OF PERSONAL
DATA

Personal data is processed in relation
to the notification in accordance with
applicable law and the General Data
Protection Regulation (GDPR).

For more information on how the
Company processes personal data,
please refer to the HP Global
Employee Privacy Policy & Notice
(available at this link).

FINAL PROVISIONS

This Policy is prepared and executed
in the Czech and English languages.
In case of any discrepancy, the Czech
version shall prevail.

This Policy comes into force on 03
June 2024 and is issued for an
indefinite period.

Za spoleénost / On behalf of HP Inc Czech Republic s.r.o.

Kok

Katerina Barbier

Managing Director for the Czech Republic



